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NOTEUsersmust uilize three (3) application$o request(or maintain)access to the Waiver
Support Application (WSA)

T MiLogin* (he State ofa A O K Acx{I- hyaSigiedsigron portal)

I Database Security Application (D3Alcontainselectronic versions cBOMaccess request
formg/ processes

T WSA

* You must have a MILogin account before you can complete these Istgpsexperiene any issues with
MiLogin, please contact tHeOM Client Service Center: 5241-9700-or- 800-968-2644.

** |f you experience issues with the DB/SAsteps, please contatlhe MDHHSNSAAdministratorfor your
program
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Usersmust completeall stepsin Chapter 2 and Chapter ® request access tthe Waiver Support
Application(WSA (seeTable ). The form used to request WSA accedss the WSAAccessRequest
Form, is found within the Database Security Application (DB&grsmust manuallysubscribe tdoth
the DSAandthe WSA irMILogin.

NOTEUsersinitially complete theWSAAccessRequestForm to requesttheir initial WSA accegsle.
All users then complete th&SA Access Request Fooman annual basis to maintatheir WSA access
(please referencB Renew Your WSA Access Annlally

TIRP. Most stepsin Chapter 2and Chapter 3describeone-time processsc once completed, they do
not need to be repeated

Chapter 2: Request

it? ?
WSAACCESS Why do | have to do it~ Where~

¢ 2 3 Shatahase SecWity Application (DSHEhk on MiILogin
RequesDSALink for your MILogin Home page.

MiLogin Home Page 1 Grants you access to the D&#hichallowsyou to

(section 2.1) completethe WSAAccessRequestForm, locatedwithin the
DSA

EnterYour DSA | ¢ Demographic details are required in the DSA to complety DSA
Demographic Details| e WSAAccessRequestForm.
(section 2.2)

Complete theVSA | § To be granted WSA functionalifyilling out theWSAAccess| DSA
Access Request Forn RequestForm within the DSAletermines your security

(section 2.3) role(s)(yourapprovedaccess
Chapte'f BAC.CESQNSA Why do | have to do it? Where?
First Time

RequesWSALInkfor [ q ¢ 2 3 SWiISAEVKIGEW t A v {MILdgih Hendedzage,| MILogin
MILogin Home Page

(section 3.1) 1 DOES NOT grant you access to any WSA functionality o

data!
Accesshe WSAHome | §  To letthe WSAknow you existYourapproved security WSA
Page accesannot be assignedtiie WSAR2 Say Qi 1]
(section3.2) are.

Table 1:WSAAccess Request Steps
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2.1 RequesDSALink forMILogin Home Page

IMPORTANTYou may already hav@atabase Security Application (DS&) your MILogin Home page
becauseyou havehad to fill out an access request form for another applicatibso, you do not need
to repeat this process$nstead, please continue witihe steps in2.2 Enter Your DSA Demographic
Details

Complete the following steps to requette Database Security Application (DSWik on yourMILogin
Home page
1. Access MILogimnttps://milogintp.michigan.goyusers outside SOM netwqHor-
https://miloginworker.michigan.goYSOM users and contactors with a michigan.gov email
accoun). The MILogin Home page displays

2. ClickFindService > (Figure 2.1.). TheDiscover Online Servicesarch page displays

B MiLogin for Business Home  Discover Online Services lelp  Contact Us v

Welcome

Access your requested online services and search for more.

Q. Discover Online Services

MiLogin is used to secure many

online services at the State of
Michigan. We are here to ensure
your identityfs safe and
protected,

Find Services »

Figure2.1.1: MILogin Home

3. 9y i SNJ W5sparchfodewicedi®dFigure 2.1.2, next pajeselect theDatabase
Security Application (DSAption that displays, and clickearch
-OR
{ St SO0 WaAOKAIlLY S5SLINULYSYG 27F Filtdbyt G K g | dzYt
Departmentslist (Figure 2.1.2, lower léftscroll throughte list of MDHHS applicatiotisat
displays and locate thdDatabase Security Application (DSéytion.

Note If Database Security Application (DSA) does not appear in the list, you already subscribed
andhave theDatabase Security Application (DSWk on your MILogin Home page. Please
continue withthe stepsin 2.2 Enter Your DSA Demographic Details
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B MiLogin for Business

< Back to Home

Home Discover Online Serv Help

Discover Online Services

From renewing vehicle plates to getting food assistance, find and access the services you need.

Search for Services -

Filter by Departments

All Departments

Attorney General (AG)

Center for Educational Performance
and Information (CEPI)

Department of Labor and Economic
Opportunity (LEO)

Department of Military and
Veteran's Affairs (DMVA)

Q

Search for a specific service or discover more by
filtering the department

Figure 2.1.2Discover Online Services

4. Click the arrow besidBatabase Security Application (DS@jgure 2.1.3 TheDSATerms &

Conditions display

B MiLogin for Business

< Back to Home

Home Discover Online Ser Help

Discover Online Services

From renewing vehicle plates to getting food assistance, find and access the services you need.

Search for Services

tion (DSA)

Filter by Departments

All Departments

Attorney General (AG)

Center for Educational Performance
and Information (CEPI)

Department of Labor and Economic
Opportunity (LEQ)

Department of Military and

Search

Michigan Department of Health & Human

MEOHES g rvices (MDHHS)

Database Security Application (DSA)

ation (DSA) provides electronic tracking of submitted requests fo
st proceeds through the

s is granted. Supports
dit details.

©

>

/

Figure 2.1.3Discover Online Services
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5. Review the terms and conditiorfBigure 2.1.% then selectl agree to theTerms &Conditions.

Home Discover Online Services Help

MR&DHHS

Database Security Application (DSA)

Database Security Application (DSA) provides electronic tracking of submitted requests for access to State
of Michigan applications, ensuring each request proceeds through the appropriate review and approval
cycle before access is granted. Supports a centralized database for storing historical access requests and
audit details.

Please accept the Terms and Conditions to continue:

Terms & Conditions

The Michigan Department of Health & Human Services (MDHHS) computer information system
(systems) are the property of the State Of Michigan and subject to state and federal laws, rules and
regulations. The systems are intended for use only by authorized persons and only for official state
business. Systems users are prohibited from using any assigned or entrusted access control
mechanisms for any purposes other than those required to perform authorized data exchange with
MDHHS. Logon IDs and passwords are never to be shared. Systems users must not disclose any
confiential, restricted or sensitive data to unauthorized persons. Systems users will only access

inf ation on the systems for which they have authorization. Systems users will not use MDHHS Y

| agree to the Terms & Conditions

Request Service

Contact Us

Figure 2.1.4DSATerms & Conditions

6. ClickRequest ServiceTherequest confirmation page displaySigure 2.1.5

Home  Discover Online Services  Help

MR&DHHS

Database Security Application (DSA)

Database Security Application (DSA) provides electronic tracking of submitted requests for access to State
of Michigan applications, ensuring each request proceeds through the appropriate review and approval
cycle before access is granted. Supports a centralized database for storing historical access requests and

audit details.

Your request is being processed

We have received your request and it is under review. You will be notified via email when
access is granted. You will be able to launch the service, once the access is granted.

Contact Us

Figure 2.1.5Request Confirmation
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7. OnceDatabase Securitppplication (DSAappears on your MILogin Home pagentnue with
the steps in2.2 Enter Your DSA Demographic DetBIfSA pproval is automatic and should
occur within minutesalthough you may need to log out and then log back in to see it
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2.2 Enter Your DSA Demographic Detalils

DSA demographic details are required for all access requests. The first time you access the DSA, the
Demographics page automatically displays. Once you record your demographic details, the Home page
displays each subsequent time you access the DSA.

IMPORTANTYou may have already entered your DSA demographic details begaubavehad to
fill out an access request form for another applicatitirso, you do not need to repeat this process
Instead, please continue with the steps2.3 Complete the WSA Access Request Form

OnceDatabase Security Application (DS&)pears on your MILogin Home page, complete the
following steps to enter your demographic details into the DSA:

1. Complete the stepm 2.1 Request DSA Link for MILogin Home Page

Note: You cannot complete the next steps without completing the stefisinRequest DSA Link
for MILogin Home Padest.

2. ClickDatabase Security Application (DS@)jgure2.2.1). The DSA Terms & Conditions display.

B MiLogin for Business Home  Discover Online Services  Help

Welcome

Access your requested online services and search for more.

Michigan Department of Health & Human Servi/s (MDHHS) Q. Discover Online Services

MiL 1 is used to secu

MRDHHS

onllne services at the State of
Michigan. We are here to ensure
your identity is safe and
protected.

Database Security Application (DSA) >

Find Services >

Figure2.2.1: MILogin Home

3. Review the DSA Terms & Conditighgure 2.2.2, next page
4. dickthe | agree to the Terms & Conditiortheck box
5. ClickLaunch serviceThe DSA Demographics page displays.

Note: If your demographic details already exist in the DI3A,NOT UPDATHIess required.
Please continugvith the steps ir2.3 Complete the WSA Access Request Form
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MiLogin for Business Home  Discover Online Services  Help  Contact Us v

MR&DHHS

Database Security Application (DSA)

Database Security Application (DSA) provides electronic tracking of submitted requests for access to State
of Michigan applications, ensuring each request proceeds through the appropriate review and approval
cycle before access is granted. Supports a centralized database for storing historical access requests and
audit details.

Please accept the Terms and Conditions to continue:

Terms & Conditions

The Michigan Department of Health & Human Services (MDHHS) computer information system
(systems) are the property of the State Of Michigan and subject to state and federal laws, rules and
regulations. The systems are intended for use only by authorized persons and only for official state
business. Systems users are prohibited from using any assigned or entrusted access control
mechanisms for any purposes other than those required to perform authorized data exchange with
MDKHS. Logon IDs and passwords are never to be shared. Systems users must not disclose any
copfffidential, restricted or sensitive data to unauthorized persons. Systems users will only access
'ormation on the systems for which they have authorization. Systems users will not use MDHHS v

| agree to the Terms & Conditions

Launch service

Figure2.2.2: DSATerms & Conditions

Confirm yourLast NamgFigure2.2.3, next page.
Confirm yourFirst Name

Confirm yourEmail Address

Confirm yourArea Code & Phone Numher

© o NoO

Note: Your last name, first name, email address, and phone number automatically populat

from MILogin. All updates must be matteoughMILogin.

10.{ St Be@i 2WJI Atd\@dDa Stare NIMichigan Employee?
11.Select you©Organization Group
12. Select youEmployerOrganization

Note: The options available in tHemployer Organizatiorield are dependent upon the

Organization Grouselected

13.If yourOrganization Grouph & W{ (I (1 S 2HRMN IfielKdpary, Enker youHRN
ID.

14.Enter yourJob Title
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Putting peoplefirst, with the goal of helping all Michiganders lead
healthierand more productive lives, no matter their stagein life.

Michigan Department of
mDHHS Healthand Human Services

Welcome: DSA v2.0 (Staging)
Home Demographics Request Training Contact Email

Please complete the Demographics before continuing.
* Indicates mandatory fields

Last Name *

First Name *

Middle Initial

|
|
|
Email Address * |
Area Code & Phone Number * xt: l:l
Fax Number

Are you a State of Michigan Employee? * [

Organization Group * v

Employer Organization *

Job Title * | (vew field)

Supervisor Name (Last, First) *

Supervisor Phone * Ext: l:l

Supervisor Email *

Office/Division/Section/Unit * [OfﬁcelDivision/Section/Unil

Primary Work Location - Name * ‘Work Location Name

Primary Work Location - City * ‘Work Location City

Primary Work Location - State * lWork Location State

|
l
|
Primary Work Location - Street Address * lWork Location Street Address I
|
|
|

Primary Work Loc: ion - Zip Code * ‘Work Location Zip Code

Security Traininc Completed Date NO TRAINING COMPLETED
Privacy Traini  Completed Date NO TRAINING COMPLETED

Message >
Action ISave Cancel Help

Figure2.2.3: DSA Demographiesblank

15. Enter yourSupervisof2 amein last name, first name format (include the comma).
16. Enter yourSupervisof2 Bhonenumber.

17.Enter yourSupervisof Bmail

18. Enter theOffice/Division/Section{or) Unit in which you work.

19. Enter yourPrimary Work Locatiorg Name

20.Enter yourPrimary Work Locatiorg, Street Address

21.Enter yourPrimary Work Locatiorg, City.

22.Enter yourPrimary Work Locatiorg, State.

23.Enter yourPrimary Work Locatior, Zip Code

24.ClickSaved ¢ KS a! aSNJ RSOFAf a dzLRI GFRRe2.2.422Q fafyesr T dzf f &
25.Continue with the steps iB.3 Complete the WSA Access Request Form
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Figure 2.2.4DSA Demographiascompleted
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